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MOJIOKEHHUE O IIKOJIbHOW BUBJIMOTEKE
MBOY «MAJIOKAJIMAIIIMHCKAS COL»

1. OGmue moI0KeHUst

1. BubnHoTeka SBISETCS CTPYKTYpHBIM mozpaszencanem MBOY «MarokamMammiHeKas COILl» (manee —
IIKOJIa), YIACTBYIOIUM B 00pa3oBaTeNbHOM JCATEILHOCTH B LEIAX obecriedeHys IpaBa y4acTHHKOB o0pa-
30BaTe/IbHBIX OTHONICHUH Ha GECIIATHOE MONb30BaHHe GHOMHOTETHO-HHPOPMAIHOHHBIMU PECYPCaMH.

2. JlesTenbHOCTh OHOMMOTEKH (Jasiee — IKOJIbHAs 6ubIHOTEKA) OTPAXKAETCS B yCTABE IIKOJIBL.

3. Lleu mKOJIBHOM GHOMHOTEKH COOTHOCATCS C LENSMH LIKOJIBI: (dopmupoBaHHe OOIIEH KyJIbTyPBI JHIHO-
CTH 0OYydalOIIMXCsl HA OCHOBE YCBOGHHs 00s3aTENBHOIO MHHAMYMa COJICPXKAHHSA 0611e00pa30BaTEIbHbIX
IIPOrpaMM, X aJaNTalys K )KH3HA B 0OIIECTBE, CO3/AHNE OCHOBEI JIS OCO3HAHHOTO BBIOOpA ¥ MOCIENYIO-
II[ero OCBOEHHsI IPO(eCCHOHANBHBIX 00pa3oBaTeIbHBIX MPOrPaMM.

4. TlIkonpHas GUGTHOTEKA PYKOBOJCTBYETCS B CBOGH NEATENHHOCTH (he/iepaibHbIMA 3aKOHAMH, YKa3aMi 1
pacropsokennsivi [Ipesuzenta Poccuiickodi deziepanuu, MOCTAHOBICHHAMHA H pacriopspkenusvu [IpaBu-
renserBa Poccuitckoi deepany, pemeHusMiE MUHHCTEpPCTBa 00pa3oBaHHUsA Poccuiickoii ®exepanuu, Y-
MyPTCKO# PeCITyOIIHKH, YCTABOM LIKOJIBI, IOJIOKEHHEM O IKOJIbHOM OGUOIHOTEKE, YTBEPIKIEHHBIM JUPEKTO-
POM IIKOJIBL

5. TIopsOK TOJB30BAHKS MCTOYHHKAMH HH(OPMALMH, NEpeteHh OCHOBHBIX YCJIyr W yCIOBHS HX peso-
cTaBiieHus onpe/ensroTcs 1100XKeHHeM O MIKOIbHOMI 6ubmHoTeKe U IIpaBUIaMy TOJIB30BAHMS MKOJIBHOM
6uOIMOTEKOM, YTBEP)KIEHHBIMH AUPEKTOPOM IIKOJIBL.

6. IlIkona HeCeT OTBETCTBEHHOCTH 3a JOCTYIIHOCTh U Ka4ecTBO GHOIHOTEYHO-HHPOPMAITHOHHOTO o0cITyKH-
BaHust OHOTHOTEKH.

7. Oprasu3anus 06C/Iy)KHBAHHS YIACTHHKOB 00pa30BaTe/IbHOTO NpONecca MPOU3BOATCA B COOTBETCTBHH C
IpaBHJIAMH TEXHUKH GE30I1aCHOCTH | IPOTHBONOXKAPHBIMH, CAHHTAPHO-THI HCHHIECKHMH TpeOOBaHUAMH.

I1. OcHoBHBIE 321291

9. OCHOBHBIMH 3a/Ja4aMH HIKOJIGHOH OUOIHOTEKH SIBIISIOTCS:

a) obecniedeHue yJacTHUKaM 00pa3oBaTebHBIX OTHOIIEHHI — 06YJaIOMUMCs, eJarorHIeckuM paboTHH-
KaM, POAHUTEISIM (MHBIM 3aKOHHBIM TIpe/ICTaBUTENSIM) O0yJaromuxcs (fanee — NOJIHE30BATENSIM) — JOCTYIIa
K MH(OpPMAIH, 3HAHUSM, HJIESM, KyJIbTYPHBIM IEHHOCTAM IOCPEICTBOM HCIOJIBL30BAHMI 6GubIHOTEUHO-
HH(OPMAIMOHHBIX PECYPCOB IKOJIBI HA Pa3IMIHBIX HOCHTEIISX: GymaxkHOM (KHWKHBIH (om, GoHA repHo-
JMYECKUX M3JaHMI); KOMMYHUKATHBHOM (KOMIIBIOTEPHBIC CETH) H HHBIX HOCHTEIISX;

6) BOCHHTaHHE KyJbTYPHOTO M TPKIAHCKOTO CaMOCO3HAHHS, MOMOLLE B COLMATH3ANH o6yyaromerocs,
Pa3sBUTHH €r0 TBOPYECKOTO IIOTECHIMANA;

B) (hopMHpOBAHHE HABHIKOB HE3aBHCHMOIO GHOIHOTEYHOro MOJB30BaTeNs: 00yUeHHe MOUCKY, OTOOpY H
KPUTHYECKOH OLIeHKe HH(OpMALUH;

r) COBEPIIEHCTBOBAHME MPEIOCTAB/ISEMbIX GHOIHOTEKOH yCIyT Ha OCHOBE BHE/IPCHH HOBBIX HH(opMaIu-
OHHBIX TEXHOJIOTHH M KOMIIBIOTEPH3AlMH OHOIHOTEIHO-HH(QOPMAIMOHHEIX MPOLECCOB, (opmMupOBaHKE
KoM(OpTHOH GHOIMOTEIHON CPEBL.




I11. OcuHoBHBIE QyHKIHH

10. Jlys peanu3aluy OCHOBHBIX 3a/1a4 OoubmoTeKxa: )

a) popmupyer QoA 6u6IHOTEIHO-HHPOPMAIIHOHHBIX PECYPCOB IIKOJIBL:

« KOMILIEKTYeT YHHBEPCAIbHBINA (OH/I yIeOHBIMH, XYNOKECTBCHHBIMH, HAaYYHBIMH, CIIPABOYHBIMH, TI€/Aro-
[MYECKHMH ¥ HAYJHO-TIOMYJISPHBIMH JOKYMEHTaMH Ha TPATUIMOHHBIX H HeTpaJMIHOHHBIX HOCHTEJIAX HH-
(opmanuu;

« roronHseT Gonx HHGOPMAIHOHHBIMU PECYpCaMH CETH WHTepHET;

6) co3maeT HHPOPMALMOHHYIO IPOTYKIIHIO:

+ OCYLIECTBIISIET NIepepaboTKy HH(OpMAIIH;

+ OpraHu3yeT M BeJleT crpaBo4HO-GHOHOrpaduuecKuit annapar: KaTalord (an(aBuTHBIH, cucTeMaTHIE-
CKHif), KAPTOTEKH (CHCTEMATHYECKYIO KapTOTeKy cTaTeif, TeMATHYECKHE KAPTOTEKH), JIEKTPOHHBIH KaTallor;
« obecreunBaeT HH(POPMHUPOBAHHE NOB30BaTENeH 00 HHMOPMAIHOHHOH POTYKITHH;

B) ocymiecTBisieT TudGepeHIHpOBaHHOS GU6IHOTEIHO-HH(POPMAIHOHHOE 00CITy)KHBAHHIE o0y4aromuXcs:

* opranu3yeT 00yueHHe HAaBBIKAM HE3aBHCHMOTO GUGIHOTEYHOTO TIOIB30BATENS U OTPeGHTeNs HHOpMA-
[MH, COZIGACTBYET HHTETPALIHH KOMIUIEKCA 3HAHMH, yYMEHHI i HaBBIKOB PabOTHI C KHUTOH 1 uHpopManHuei;

« OKa3pIBaeT MH(OPMAITHOHHYIO IIOJVIEPXKKY B PELICHUH 337124, BOSHUKAIONHX B nporecce uX y4eOHOH, ca-
M006pa3oBaTeIbHOM 1 JIOCYTOBOM J€ATENBHOCTH;

r) ocymectBisieT b hepeHIHPOBAHHOE GHOTHOTEYHO-UH(OPMAIHOHHOE 00CITy)KHBAHUE TE/IarOrHICCKUX
pabOTHHKOB:

o BRIBJISET HH(OPMAIMOHHbIE OTPEOHOCTH M y/IOBJICTBOPSACT 3apOCEL, CBSI3aHHBIE C 00y4YEHHEM, BOCIIH-
TaHWEM H 3I0POBbEM JIETEH;

« cozeicTByeT MpodeCCHOHATBHOM KOMIETEHIH, MOBBIICHHIO KBaTH(UKALMH, TPOBEICHHIO aTTECTALHH;

« co3aeT GaHK Tearoruyeckol HHGopMaI|K KaK OCHOBEI eMHOM HHMOPMALMOHHOMH CITyXKOBI ob6ureobpa-
30BATENBHOTO YUPEXK/ICHHS], OCYIIECTBISICT HAKOLICHHE, CHCTEMATH3AIMIO uH(pOpMALEH [0 TIpeAMETaM,
paszenaM 1 TeMam;

* OpraHm3yer JIOCTyIN K GaHKy [1eJIarorHYecKoi HHGOPMAIMH Ha JHOGBIX HOCHTENAX; MPOCMOTP SJEKTPOH-
HBIX BEPCHH I€IarOrHueCKuX H3JJaHUH;

* OCYyIIECTBIIET TeKyIlee HHPOPMHUPOBAHHE (nau mHpOpMaEH, 0630phI HOBBIX HOCTYILUIEHHH) ¥ mybimKa-
1mit), ”EGOPMHEPOBAHHE PYKOBOJICTBA IIKOJIBI 10 BOTIPOCAM yIpasiieHus: 00pa3oBaTeIbHBIM IIPOLECCOM;

« CIOCOOCTBYET MPOBEIEHHIO 3aHATHH 110 OPMHUPOBAHHIO HHGMOPMALOHHOH KyJIBTYPBI;

x) ocymectBisier auddepeHnupoBaHHOe GUOTHOTEYHO-HHPOPMALMOHHOE  00CITy)KHBAHHE poauTeNnen
(MHBIX 3aKOHHBIX npezcTaBuTene) 00yqaiomuxcs:

* YJIOBIIETBOPSIET 3aIIPOCHI Honp3oBarelieil 1 ”HGOPMHUPYET O HOBBIX NOCTYIUICHHAX B OGuOIHOTEKY;

* KOHCYJBTHPYET IO BONPOCAM OpraHu3alHy CeMeHOro UTeHHs], 3HAKOMUT ¢ MH(pOpMalHel 0 BOCIUTA-
HUIO JICTEH;

* KOHCY/FTHPYET I10 BOPOCaM y4eOHBIX M3aHui 1 00ydJaromuXCsl.

IV. Opranu3anus AesiTeJIbHOCTH On0JIHOTEKH

11. IlIkonpHast GHOIHOTEKA IO CBOEH CTPYKTYPE ACTUTCA Ha aGOHEMEHT, YMTATBHBIH 311, OT/eN y4eOHHKOB
| OTZIEN METOIMYECKOH JIMTEPATYPBI IO MPEAMETAM.

12. BubnHoTedHO-MH(POPMAIMOHHOE ~OOCITy)KMBAHHE —OCYIIECTBIACTCA — Ha OCcHOBE OHOJIHOTEYHO-
pH(pOPMAIMOHHEIX PECYPCOB B COOTBETCTBHH C ILTAHAMHU LIKOJIE, TLTaHOM PaGOThI MIKOIBHON GHOTHOTEKH.
14. B mensx obecriedenns MOJepPHA3aMH OHOIHOTEKH B YCIOBHAX uHpopMaTH3aIKy 00pa3oBaHus U B IIpe-
JIeTax CPEJCTB, BBLIEISAEMBIX YIPEAUTEISIMH, IIKOJIA obecnieunBaeT OHOIHOTEKY:

* rapaHTUPOBAHHBIM ()HHAHCHPOBAHHUEM HA npHoGpeTeHHe HOBBIX y4COHHKOB

+ HEOOGXOMUMBIMH CITY)KEOHBIMH H TPOHU3BOJACTBCHHBIMH IOMEIICHUAMH B COOTBETCTBHH CO CTPYKTYpOi
GUONMOTEKH ¥ HOPMATHBAMH 110 TEXHHMKEe 0E30MacHOCTH IKCILTyaTaltHH KOMITBIOTEPOB (OTCYTCTBHE BBICO-
KO BJIYKHOCTH, 3allbUICHHOCTH [OMEIIEHHUs, KOPPO3HOHHO-aKTHBHBIX TpEMeCeii WA JIeKTPOIPOBO/IAIICH
IIBUIA) ¥ B COOTBETCTBUH C MOJIOXKCHUIMU CanlluH;

* KOIHPOBATHHO-MHOXKHTEILHON TEXHHKOH 1 He0OXO0IMMBIMH IIPOrPAMMHBIMU TIPOTYKTaMH;

* PEMOHTOM H CEPBHCHBIM 00CITYXKHBAHHEM TCXHHKH H o6opynoBaHus GHOIHOTEKH;

o GUOTHOTEYHON TEXHUKON U KAHIEIAPCKUMH IPHHAUICIKHOCTAMH.

15. I1IkoJa co3iaeT yCIOBHS I COXPAHHOCTH arapaTypel, 060py/J0BaHHUs ¥ HMYLIECTBA OUOIHOTEKH.
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16. OTBETCTBEHHOCTH 32 CHCTEMATHYHOCTh M KauyeCTBO KOMIUICKTOBAHHUS OCHOBHOTO (ponna OGHOMHOTEKH,
KOMIUIEKTOBaHHE yd4eOHOro (oHHa B COOTBETCTBHH C (enepaTbHBIME [IEPEIHIMH yueOHHKOB M y4eOHO-
METOMUECKIX W3/aHui, CO31aHHe HEOOXOMMMBIX YCIOBHIA JUISL AEATENBHOCTH OHONMOTEKH HECET THPEKTOP
IIKOJIBI B COOTBETCTBUH C YCTABOM LIKOJIBL.

17. PexuM pabOTHI LIKOJIBHON GHOIMOTEKH ONPENENsAeTCs GubIIMOTEKApEM B COOTBETCTBHHU C IIPaBHJIaMH
BHYTPEHHETO Paclopsi/ika MIKOJIbL.

V. Yupasaenue. IllITaTsl

18. YnpasiieHue MKOJIBHON GHOIMOTEKOH OCYIECTBIIAETCS B COOTBETCTBHH € 3aKOHOIaTeNLCTBOM Poccuii-
ckoit denepanyy U yCTABOM IIKOJIBL.

19. O61miee pyKOBOJICTBO ACATETBHOCTBIO MIKOIBHOH OGUOIHOTEKH OCYLIECTBIISAET JUPEKTOP IIKOJIBL.

20. PyKoBOJICTBO IIKOJIBHON GHOIHOTEKOH OCYIECTBISICT 6ubIMoTeKaph, KOTOPBIH HECET OTBETCTBEHHOCTD
B IpeJieNiaX CBOei KOMIIETCHIMH Tiepe/l 00IEeCTBOM M IMPEKTOPOM HIKOJIEL, 00y4arOUMHCS, KX POAHTEI-
MH (MHBIMH 3aKOHHBIMH IPE/JICTABHTEIAMH) 32 OPTaHU3AUMIO H PE3YJILTATEI NS TeTbHOCTH IKOJIbHOH G1b-
JIHOTEKH B COOTBETCTBHH C (yHKI[MOHAIBGHBIMH O0S3aHHOCTAMH, PE/yCMOTPCHHBIMH KBaJIH(UKATMOHHBI-
MH TpeGOBaHMSAMH, TPYAOBBIM J0TOBOPOM H yCTaBOM IIKOJIBL.

21. BubnHoTeKaph HA3HAYACTCS TUPEKTOPOM LIKOJEI, MOXKET SABIATHCA ICHOM [eIarOrHYecKoro KoJuIeK-
THBA ¥ BXOJHTH B COCTAB I1€AAarOrMYeCKOro COBETa MIKOJIBL.

22. BubmoTexaph pa3pabaTsBacT M MPE/ICTAaBISET MPEKTOPY WKOJIBI HA yTBEPHKACHHE ClIeyIoLHe JI0KY-
MEHTHI:

a) moJIokKeHHe 0 GHOTHOTEKe, IPaBHIIA TI0JIE30BAHH OUOIMOTEKOM;

6) MIAHOBO-OTYETHYIO JJOKYMEHTAIHIO;

B) TEXHOJIOTHYECKYIO IOKYMEHTAIHIO.

23. TTopsAIOK KOMILIEKTOBAHHS TATa UIKOIBHOH OGUONHOTEKH PErTIAMEHTUPYETCSL YCTaBOM IIKOJIBL.

VI. IIpaBa u o6s3aHHOCTH OHOIHOTEKH

26. PaGOTHHK IIKOJIBHOW OHOIMOTEKH MMEET IIPpaBo:

a) CaMOCTOSTENFHO BEIOHPaTh GOPMEI, CPE/ICTBA H METO/IbI 6u6IHOTEeYHO-HH(POPMALMOHHOTO 00CIyKHBa-
s 06Pa30BATEBHOTO M BOCIHTATENLHOTO POIIECCOB B COOTBETCTBHH C LIEIAMH H 3aj1auaMH, yKa3aHHBIMH
B YCTABE IIKOJIBI ¥ TIOJIOXKEHHH O IIKOJIbHON GHOTHOTEKE;

6) MpOBOJMTH B YCTAHOBJICHHOM MOpSZKE (aKy/bTaTHBHBIE 3aHATHS, YPOKH H KDYXKH 6uOIMOTEUHO-
6u6mrorpaduuecKuX 3HaHM H HHOPMALMOHHOR KYJILTYPBI;

B) PEKOMEH/I0BATh HCTOYHUKH KOMILIEKTOBAHMUS HH(OPMAIHOHHEIX PECYPCOB;

T') H3BIMAaTh U PEAJIM30BHIBATH JOKYMEHTBI M3 (OH/IOB B COOTBETCTBHH C HHCTPYKIHEH 1O y4eTy 6ubmHoTey-
Horo ¢ona;

JI) OTIpeNeNsTh B COOTBETCTBHH C MPABUJIAMH I0JIb30BAHHS IKOJIGHOM OMOIHMOTEKOM, YTBEPKICHHBIMHU U~
PEKTOPOM IIKOJBL, H 1O COTJIACOBAHHIO € POJUTENBCKAM KOMHUTETOM HIIH [ONIEYUTEIHCKAM COBETOM BHJIBI H
pa3Mephl KOMIIEHCAIHH yIepOa, HAHECCHHOTO NOJIb30BATEIAMH OUOIHOTEKH;

€) MMETb eXeroHbIH OTIYCK B COOTBETCTBHH C JIOKQJILHHIMA HOPMATHBHBIMHA aKTaMu;

) GBITH IIPE/ICTABNIEHHBIMH K Pa3THIHBIM (OpPMaM MOOIPEHN;

3) y4acTBOBATH B COOTBETCTBHH C 3aKOHOZAATEIBCTBOM Poccuiickoii denepanuu B pabote GHOTMOTECIHBIX
acCONMALMI MM COIO30B.

27. PaGoTHUKH GHOIHOTEK 00A3aHBL:

a) 06ecIedrTh MOJB30BaTESM BO3MOKHOCTD paboTh! ¢ HH(YOPMAIIMOHHBIMU PECypCamMu OGUOIHOTEKH;

6) HE(OPMUPOBATH MONB30BATENEH O BHIAX NPEOCTABIACMBIX OGUOTHMOTEKOH yCIIyT;

B) 06€CIEYNTh HAyIHYIO OpraHH3aluio (OHJIOB M KaTaJoroB;

r) hopmupoBaTh (OHIBI B COOTBETCTBHH C YTBEPHKICHHLIMA (hesepabHBIMA TIEPEUHAMH Y4EOHBIX M3/~
Huif, 06pa30BaTeILHBIMH IPOTPaAMMaMH IIKOJIBI, HHTEPECAMH, HOTPeGHOCTAMH U 3aIPOCaMH BCEX MEPEHC-
JIEHHBIX BBIIIE KATETOPUH MTOJIB30BATENIEH;

) COBEPIIECHCTBOBATE nH(OopManKoHHO-0HbIHorpaduyeckoe u 6uOIHOTEYHOE 00CITy)KMBaHUE MOTB30BATE-
JIeH;

¢) obecreunBaTh COXPAHHOCTh HCIIOIB30BAHHS HOcHTe el HHDOPMALHH, HX CHCTEMATH3aIMIO, Pa3MEIICHHE
U XpaHEHHE;

) 06ecreauBaTh PEKUM PaGOTHI KOIEHOH OHOIMOTEKH;




3) OTYHTHIBATECS B YCTAHOBIICHHOM IOPSIKE NEPE/l TUPEKTOPOM IIKOJIBL,
) TIOBBIIATE KBATH(UKALHIO.

VIL Ipasa n 06s3aHHOCTH NOJIb30BaTE el GHOIMOTEKH

28. [Tonp30BaTend OHOIHMOTEKH UMEIOT IIPaBo:

a) Toy4arh IOJHYIO HHGOPMAIHIO O COCTaBe 6ubmoTeuHoro (ouaa, MHGOPMAUKMOHHBIX pecypcax H
TIpelocTaBIIsieMbIX OHOIMOTEKOM yemyrax;

0) moNIB30BaTHCS CIpaBOYHO-OHOIHOr paQMIECKHM annapaToM OHOIHOTEKH;

B) TI0JTyYaTh KOHCYJIBTAI[MOHHYIO IOMOIIb B TIOUCKE H BBIGOpPE HCTOUHUKOB HH(OPMALIHH;

r) IOJYYaTh BO BPEMEHHOE TOJIb30BaHNAE Ha a00HEMEHTE U B IHTATILHOM 321 neyaTHble U3IaHus ¥ Jpyrue
HCTOYHHMKH HH(POPMAIIUH,

1) moJydaTh TemaTHdeckue, (axrorpapuyeckue, yTOUHIIONME H Gubmuorpaduyeckue CIpaBK Ha OC-
HoBe (on/a OHOITHOTEKH;

€) y4acTBOBATh B MEPONIPUSTHSIX, TPOBOUMBIX OHOIMOTEKOH;

) 06pamaThcs Uis paspelIeHus KOHQIMKTHOH CUTyalllH K JUPEKTOPY IIKOJIBL.

29. TToMB30BaTeNH MKOMEHOH GHOIHOTEKH 00SA3aHBL:

a) coGITIOIaTh IIPaBHIIA [TOJTB30BAHKS IIKOIBHOM OuOIMOTEKOIH;

6) 6epeXXHO OTHOCHTHCS K MPOU3BEJICHHSAM IEHATH (He BBIpBIBaTh, HE 3aruOaTh CTPAHHUIL, HE JENATh B KHH-
rax 0 4epKUBAHMSl, IOMETKH), HHBIM JIOKyMEHTaM Ha Pa3IHYHBIX HOCHTEILIX, 060py/10BaHUIO, HHBEHTAPIO;
B) NOJUIEP)KMBATH MOPSNOK PAcCTAHOBKH JIOKYMEHTOB B OTKPBITOM JOCTYIIC OUOTHOTEKH, PACIIONOKEHUS
KapTOYeK B KaTanorax u KapToTeKax;

r) ONB30BaTHCS ICHHBIMH H CIIPABOYHBIMH JIOKYMEHTaMH TOJIBKO B IOMEIICHHH OGUOIHOTEKH;

1) yOeMuThCs IIPH TOJTYYEHHH JOKYMEHTOB B OTCYTCTBHH nedeKTOB, a IpH OGHAPYKEHHH POUHPOPMHPO-
BaTh 06 3ToM paboTHHKa GHOMHOTEKH. OTBETCTBEHHOCTD 3a obHapyKeHHBIE Ae(EeKTHI B CIABACMBIX JIOKY-
MEHTax HECEeT IOCIICTHUMH 10JIb30BaTellb;

¢) BO3BpAIIaTh NOKYMEHTHI B IKOJIBHYIO OHOIHOTEKY B yCTAHOB/ICHHBIC CPOKH,

)K) 3aMEHATH JIOKYMEHTBI INKOJIbHOH GHOIHOTEKH B CIy4ae MX YTPATHI MM NOPH HM PaBHOLEHHBIMH, JTH00
KOMIIGHCHPOBATH yIIepO B pa3sMepe, yCTaHOBJICHHOM IPaBAJIaMH TOJIb30BAHHA IIKOJIBHOM OHOIHOTEKOM;

3) TIOJHOCTBIO PACCYMTATHCS C MIKOJIBHOH GUGIHOTEKOI T10 HCTEUEHHH CPoKa 00y4eHHs Wi pabOThI B IIKO-
1e.

30. [TopsIOK MOJB30BaHHS MIKOIBHON GHO/IHOTEKOMH:

a) 3amMCh B IMIKOJIBHYIO GHOIHOTEKY 00YJaIONMXCs IPOU3BOIUTCA 110 CIHCOYHOMY COCTaBy Kijiacca, Iezaro-
IMYECKAX ¥ HHBIX PaGOTHHKOB IKOJBI - B HHIMBHYaJIbHOM MOPS/KE, poauTeneii (MHBIX 3aKOHHBIX IIPe/i-
cTaBHuTeled) 00yJaomuXcs — II0 MacmopTy;

6) mepeperncTpas oIb30BaTeNeH MKOIBHOH GUOTHOTEKH TIPOU3BOIUTCS EIKETOJTHO;

B) IOKyMEHTOM, IIOTBEP)KIAIOLIEM IIPaBO TOJIB30BAHH GUOTMOTEKOI, SIBIISETCS YATATEIBCKUN GOPMYIISIp;
r) unTaTeNbeKuil popMyIAp GUKCHPYET JaTy BIIAYH MONE30BATENIO ZIOKyMeHTOB U3 (oHIa GUOTHOTEKH U
HX BO3BpalleHus B OUOIHOTEKY.

31. ITopsmoK MOJIb30BaHMsA A0OHEMEHTOM:

a) T0JB30BATENM HMEIOT MPABO MONYYHTh HA JIOM W3 MHOTOTOMHBIX u3aHui He Gosiee JBYX JIOKYMCHTOB
OJJHOBPEMEHHO;

6) MakCHMAJIbHBIE CPOKH TI0JIb30BaHHS JIOKYMEHTAMH:

— y4eGHUKH, ydeOHbIC TOCOOHS — y4eOHBIH roj;

— Hay4HO-TIONyJIAPHAsi, I03HABATE/bHAS, XY/I0KECTBEHHAs JIUTepaTypa — 14 nueit;

— TIepHO/IMYECKHE H3IAHHS, H3/[aHAS TIOBBIIIEHHOTO CIIPOca — 7 nuei;

B) IOJIB30BATENH MOTYT IIPOUTHTE CPOK MOJIB30BAHHUS JOKYMCHTAaMH, €CIIHM Ha HHX OTCYTCTBYET CIPOC CO
CTOPOHBI IPYTHX NOJTH30BATEICH.

32. TTops /10K MOJIE30BaHKs YU TAIBHBIM 3aJI0M:

a) IOKYMEHTBI, IpeIHa3HaueHHbIE JUIs PaGOTHI B YTAIIBHOM 3aI€, Ha JIOM HE BBIIAIOTCS;

6) SHIMKJIONE/TAH, CIPABOYHHMKH, PE/IKHE, ICHHBIC I UMEIOIHECS B CIMHCTBCHHOM IK3EMIUIAPE JOKYMEHTHI
BBIIAIOTCS TOJBKO JUIst pabOTHI B YUMTAJIBHOM 3aJI€;

33. Tops10k paGoOTHI ¢ KOMITBIOTEPOM, PACIIOJIOKCHHBIM B OubmoTexe:



a) paGoTa C KOMITBIOTEPOM YUAaCTHHKOB 06pa30BaTelbHEIX OTHOMICHHH IPOM3BOAMTCS 1O rpaduKy, yTBep-
IEHHOMY JMPEKTOPOM IIKOJIbI X B IPUCYTCTBHH COTPY/HUKA GHOIHOTEKN;

6) paspemaeTcs paGoTa 3a OJJHAM NEPCOHANBHBIM KOMILIOTEPOM He GoJiee ABYX YeIOBEK O/THOBPEMEHHO;

B) paboTa ¢ KOMITBIOTEPOM TIPOM3BOJMTCS COMNIACHO yTBEPXK/ICHHBIM CAHHTAPHO-THIHEHHYECKHM TPeOoBa-
HUSM.



